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How to Attend an Appointment as a Client  

1. First log into WCOnline at https://rwu.mywconline.com/ and choose a schedule. 

 
2. Pick a time slot that works best for you. 

 

https://rwu.mywconline.com/
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3. Change the time of the appointment slot based on your availability and assignment—30 minutes or 
1 hour. 

 
4. Next, fill in the information about you and your planned appointment. 
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5. You can then attach a file for your appointment and click “Create Appointment.” 

 
6. To change any information for the appointment, attach a file, or cancel the appointment, click on 

the time slot and change the information accordingly. Then click “save changes.” 
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7. Upon scheduling an appointment, you should receive an email with the appointment details. 

 
8. If you scheduled an in-person appointment, meet your Writing Center or Academic Excellence tutor 

in the Writing Center or any other pre-arranged location. If you scheduled a zoom meeting, go to the 
time slot that you scheduled and click “Start or Join Consultation.” 

 
9. After your appointment is complete, please complete the survey describing your experience.  
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